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Code Analysis  
• Applicable codes and code year and use and occupancy classification(s).  
• Construction type.  
• All drawings and details must be legible, well thought-out, and contain a descriptive scope of work. 

Consider using graph-paper, ruler or straight-edge, and similar tools to ensure the legibility of the 
drawings.   

• Engineer’s Seal: The signed seal of a Colorado Engineer shall be affixed to any portion of the plans 
that contain structural design.  

 
Architectural Plans  

• Existing floor plan.  
• Proposed floor plan including the following information: 

▪ Size, Span and spacing of all structural and framing members. NOTE: When structural 
modifications are being proposed, such details must be sealed and signed by a licensed 
Colorado structural engineer. No exceptions.   

▪ Use, location, and size of all rooms. 
▪ Each room’s ceiling height from finished floor material to finished ceiling material. 
▪ Size, location, and type of all doors and windows. 
▪ Size and location of all stairways, including rise and run of steps, handrail details, and 

headroom clearance. 
▪ Location and type of construction of all fire rated walls and ceilings as applicable 
▪ For basement finishes, provide location of beams and ductwork, and indicate the height from 

the finished floor to the underside of the beam and/or ductwork.  
• Provide an asbestos testing report and proof of remediation as applicable based on the Colorado 

Department of Public Health and Environmental (CDPHE) requirements. Asbestoses trigger level 
thresholds for one- & two-family dwellings, and townhomes are: 

o 50 linear feet on pipes,  
o 32 square feet on other surfaces,  
o and/or 55-gallon drum volume. 

 
Electrical Plans 

• Electrical plan layout showing the location of all electrical receptacles, switches, lighting fixtures, 
smoke alarms, ventilation fans, etc. and the location and size of the service. 

 
Plumbing & Mechanical Plans  

• Provide plumbing and mechanical plans indicating the size and location of all plumbing and 
mechanical fixtures and appliances. 
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• Provide Manual J and Manual D calculations when the heating system is being replaced or when duct 
work is being replaced, relocated, or otherwise altered.  

  
Electronic Submittal Requirements 

•  Please visit our website for more information including helpful tips on preparing the documents 
correctly: https://www.englewoodco.gov/government/city-departments/building-division  

• Our system will require that you combine certain documents together into a single file. Pay close 
attention to the upload screen that you are working on when applying for a permit as it will direct you 
as what files are being requested.   

• Failure to comply with these minimal standards will result in a rejection of your project.  
 
Resubmittal Requirements 

• Provide a written response addressing each correction.  
• Revision clouds for each correction made, and an updated title block.  
• Provide complete plan packs per discipline requiring corrections.  

https://www.englewoodco.gov/government/city-departments/building-division
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