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Code Analysis  
• Use and Occupancy Classification. If the project is a change of occupancy, make note on the plans. 

A new certificate of occupancy will be issued.   
• Construction Type, number of stories and height of building, & allowable area calculations 

including code provisions used to obtain increases. 
• A completed breakdown of area(s).  
• Identify new and/or existing fire sprinkler systems. 
• Applicable codes, amendments, or approved requests for modifications. 
• Plumbing fixture count.  
• Architect’s Seal: The signed seal of a Colorado Registered Architect is required. No exceptions.  
• Engineer’s Seal: The signed seal of a Colorado Engineer shall be affixed to any portion of the plans 

that contain structural and MEPs. No exceptions. 
 
Site Plan & Civil Engineering Documents – Required for additions, new or changed street access, if a curb 
cut is planned, or in a multi-family residential or commercial property when the usage is increased by 20% or 
more, or when an existing structures footprint increases in area.  

• Existing & new structures, property line, ROW lines, setbacks, driveway & sidewalk locations, & 
easements. 

• Contours and/or proposes spot elevations, drainage arrows. 
• If necessary, perimeter protection (silt fence, construction fence, etc.), vehicle tracking mat, 

concrete washout area, etc. Include any additional applicable Best Management Practices (BMPs) 
appropriate for the project, in accordance with the BMP Selection criteria outlined in USDCM, 
Volume 3 

• For larger-scale developments, include the standard construction notes as provided in the EDCSS 
(see PDF page 109 of 315), and for the grading plan include specific grading details as provided in 
the EDCSS (see PDF page 251 of 315). 

 
Construction Plans - Scaled architectural and structural plans showing the following minimum information. 

• Size, span and spacing of all structural and framing members. 
• Use of building and use, location, and size of all rooms. 
• Size location and type of all doors and windows. 
• Size and location of all stairways including rise and run of steps, handrail details, and headroom 

clearance. 
• Type, insulation value and flame spread rating of all insulating materials. 
• Location and type of construction of all fire rated walls. 
• Accessible routes, improvements, and similar.  
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Electrical Plans – Plans must be sealed and signed by a Colorado Registered Electrical Engineer. 
• Provide an electrical plan layout indicating the location of all receptacles, switches, lighting fixtures, 

smoke alarms, ventilation fans, etc. and the location of the service panel and load calculations. 
 
Plumbing & Mechanical Plans – Plans must be sealed and signed by a Colorado Registered 
Mechanical/Plumbing Engineer. 

• Provide plumbing and mechanical plans indicating the size, location, and materials of all plumbing and 
mechanical fixtures, appliances, piping, tubing, venting, backflow devices, etc.  Indicate whether 
appliances are gas operated, electrical or otherwise.   

• Provide manual J and manual D calculations when the heating system is being replaced or when duct 
work is being replaced or altered.  

 
Fire Protection System Plans – NICET or Engineer signature and seal are required. 

• Provide drawings and specifications on all alterations to any existing systems or any proposed 
systems in the building (Deferred submittal). 

 
Wastewater Treatment 
Information must be provided regarding facility operations, chemical usage, and wastewater generated so the 
Littleton/Englewood Wastewater Treatment Plant can evaluate the significance of facilities wastewater 
discharge.  The applicant is responsible for completing an Industrial Wastewater Survey (IWS).  The IWS 
form and submittal can be found at:  https://spwaterrenewalpartners.org/business/new-business/  Contact 
the Industrial Pretreatment Decision at 303-762-2600 for additional information. 
 
Other Documents 

• Asbestos Testing or Remediation Documentation 
• Owner Authorization Letter  

 
Electronic Submittal Requirements 

•  Please visit our website for more information including helpful tips on preparing the documents 
correctly: https://www.englewoodco.gov/government/city-departments/building-division/plan-
submittal-requirements-commercial-residential-and-demolition  

• Failure to comply with these minimal standards will result in a rejection of your project.  
 
Documentation Combination 

• Our system will require you to group certain documents together. To better prepare you for a 
successful upload of the construction documents, the grouping will be: 
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o Site Plan, Civil, &/or Landscape Documents  
o Architectural, MEP, &/or Structural Plans 
o Specifications, Calculations, &/or Supplemental Documents 

• If the documents are not grouped accordingly, the submittal will not be accepted.  
 
Resubmittal Requirements 

• Provide a written response addressing each correction.  
• Revision clouds for each correction made, and an updated title block.  
• Provide complete plan packs per discipline requiring corrections.  
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